Annex No.4
To the Regulations of Student Vocational Placement
Procedure of monitoring Vocational Placement
	The range of action

	1. Monitoring of realization of vocational placement
2. Annual verification of the contents of vocational placement agreement
3. Verification of fulfilling obligations by the parties of agreement

	Tools and methods

	1.The analysis of documentation on vocational placement.
2. The analysis of contents on vocational placement on the Faculty Website.
3. Questionnaires of vocational placement.

	Cooperation of Faculty Teams and Faculty Committees with:

	1. Employers
2. Vocational placement suprevisor
3. Coordinator for vocational practice
4. Dean’s Office
5. Solicitor
6. Students

	Schedule (month, semester, year – frequency):
	            1. Once a year – verification of agreement projects.
2. Once a year – random control of documentation
3. Current verification of vocational placement quality.

	Final documentation and implementation date 

	1.Audit report
2.Correspondence with Solicitor, Dean, Dean’s Office Head

	Implementation of remedial actions

	1. Post-control conclusions communicated to vocational placement supervisors, coordinator, and Deans.
2. Control of  implementation of recommendation



