Regulations on
the inspection of classes and work placements
at the Faculty of Medicine with the Division of Dentistry
and Division of Medical Education in English 
§1

1. The inspection of classes and work placements as well as the assessment of learning conditions at the Faculty of Medicine is aimed at systematical improving the quality of education and care for the didactic development of academic teachers; it is one of the elements of the system of ensuring and improving the quality of education.

2. Class inspection is one of the tasks related to the implementation of the University System of Education Quality Assurance and Improvement at UMB, introduced by Senate Resolution No. 102/2012 of November 19, 2012 regarding the introduction of the University System of Education Quality Assurance and Improvement changed by Resolution No. 34 / 2014 of 27/03/2014 and the Rector's Ordinance No. 54/2017 of 25/09/2017
3. Class inspections at the Faculty of Medicine result from the Regulations of the System of Education Quality Assurance and Improvement at the Medical University of Bialystok.
4. Class inspections are conducted by academic teachers appointed by the Chairman of the Faculty Team for the Assurance and Improvement of the Quality of Education. The class inspection team should include at least two academic teachers headed by an independent scientific employee, nevertheless the class inspection team should not include people employed in the same Department / Clinic / Department / Study / Laboratory as the person being inspected.
§2
1. All academic teachers are subjected to inspection regardless of their seniority and form of employment.
2. The class inspection covers all classes conducted by academic teachers and persons who are not academic teachers, including the participants of doctoral studies, while the inspection of work placements includes training conducted in independent public Health Care Institutions and non-public units (with the consent of the head of this unit).
3. Consulting and improvement inspections concern didactic classes conducted by less experienced people, including freelance employees (seniority under 8 years, and in the case of doctoral studies under 16) and doctoral students and should be carried out at least once every four years.
4. Classes may be inspected at the teacher's own request and in the case of negative evaluation in over 50% of questionnaires filled in a given academic year by students / PhD students / postgraduate students after the end of the class course; the inspection is carried out in the case of at least 50% participation in the survey by those entitled with whom the person conducted classes in the verified academic year.
5. The academic teacher, regardless of the academic degree and title, is inspected on the basis of a decision made by the dean after receiving a complaint from the teacher submitted by a group of students or a representative of the Students' Self-Government.
6. Rector, Vice-Rectors, Deans or the Rector's Plenipotentiary for the Assurance and Improvement of Education Quality may commission additional inspection of the class.
7. Inspection of work placements concerns a supervisor of the work placements in a given unit on the day of hospitalization.
§3

1. All kinds of classes are subjected to inspection while work placements are subjected to inspections conducted in independent public Health Care Institutions and non-public units (with the consent of the head of this unit).
2. Inspections are unannounced and are carried out during planned classes and work placements provided for in the curriculum, because only then it is possible to verify them in terms of compliance with the generally accepted education program.
3. Persons conducting class inspection document it by filling in a sheet of didactic classes (a sheet of class inspections Annex 5 to the Regulations on the Education Quality Assurance System and Training), and work placements - completing the Inspection Sheet of the Place and Implementation of Work Placement (Council Resolution Faculty No. 314/14)
4. During the class inspection the inspection team collects opinions of students / PhD students / post-graduate students about the class (the sheet template is Annex 6 to the Regulations on the Education Quality Assurance and Improvement System),
During the inspection, the following are assessed:
A. Substantive assessment of didactic classes (Annex No. 5 to the Rules of Procedure of the Education Quality Assurance and Improvement System), including:
• compliance of the subject matter with the curriculum

• the teacher’s preparation for the class
• contact with students and the methods used to activate students
• use of teaching aids and teaching materials (including modern methods of conducting classes)
• evaluation of forming methods for verification of learining outcomes
B. Student's opinion (Annex No. 6 to the Regulations on Procedure for the Education Quality Assurance and Improvement System), including:
• Concerning access to the library and the quality of the library collection
• Concerning the learning conditions
C. Evaluation of the learning conditions by the Inspection Team (Annex No. 7 to the Rules of Procedure for the Education Quality Assurance and Improvement System)
D. Assessment of access to the library and the quality of the collection by the Inspection Team (Annex No. 8 to the Rules of Procedure of the Education Quality Assurance and Improvement System).
5. During the inspection of work placements, the inspection team collects opinions of students about their professional practice (Participant's Opinion Sheet - Resolution of the Faculty Council No. 314/14)
During the inspection, the following are assessed:
A. Substantive assessment of the course (Sheet of Inspection and Implementation of work placements), including:
• to what extent the activities implemented during the work placements are adapted to the students' abilities and needs
• to what extent the unit that runs classes has access to programs, curricula and auxiliary materials owned by the university
• to what extent the work placements makes it possible to achieve the learning outcomes planned in the curriculum
• to what extent the work placements enables the improvement of professional skills
• to what extent the conducted classes have enabled students to perform certain practical activities directly
• assessment of work organization during the work placements
B. Student opinions (Work Placements’ Participant’s Feedback Sheet), including:
• to what extent the class hours are respected
• to what extent the work placements enables the improvement of professional skills
• how the unit's equipment is assessed and access to it
• to what extent the student was familiarized with the learning outcomes related to the work placements
• how the achievement of learning outcomes planned in the curriculum is evaluated
• to what extent the conducted classes have enabled students to perform certain practical activities directly
C. Self-assessment of the work placements supervisor (Self-assessment Sheet of the Work Placement’s Supervisor ).
• Do the participants of work placements have current access to the current procedures / instructions?
• Are the rooms in which health services are provided equipped with medicinal products, medical devices, apparatus and medical equipment appropriate to the type and scope of health services provided?
• Is it possible to perform additional diagnostic or therapeutic procedures in the facility?
• Do the supervisors of work placements keep track of the tasks entrusted to the participants on a regular basis?
• Do the employees of the medical entity systematically participate in training, courses and other forms of professional development?
§4

1. After the inspection, the results of the evaluation are discussed in the presence of the inspected teacher. The inspection team informs about the evaluation of the classes the head of the didactic unit, while in the case of work placements - the head of the unit in which the work placement is implemented.
2.  In case of class inspection resulting in grading, the sum of the points from Annexes No. 5 and 6 to the Rules of Action of the Education Quality Assurance System and Improvement shall be taken into account, whereas obtaining over 75% of the maximum number of marks means a distinguishing mark; obtaining from 50% to 75% of the maximum number of points - a positive grade; while getting less than 50% of the maximum number of points - a negative grade.
3. In case of a negative evaluation, the inspection team orders next inspection.
4.  The person conducting the classes has the right to appeal in case of unsatisfactory evaluation of the inspection. The appeal should be lodged within 14 days from the date of getting acquainted with the content of the assessment from the inspection. The current analysis of the inspection is carried out by the coordinators of the working groups of the Faculty Team or the Chair of the Faculty Team.
5. In case of unsatisfactory evaluation resulting from Annex 6, the Chairman of the Faculty Team for the Assurance and Improvement of the Quality of Education shall inform the Head of the Unit about this fact.
6. In case of another negative evaluation of the classes, the decision about further actions towards the academic teacher is made by the Faculty Commission for the Assurance and Improvement of the Quality of Education.
7. The results of the classes inspection are presented in the form of a collective report of the didactic activities (Annex No. 9 to the Regulations of the Education Quality Assurance System) by the Faculty Team of the Faculty Committee for Providing and Improving the Quality of Education by 30 June.
8. The Faculty Commission prepares the final report of the classes (Annex No. 9a to the Regulations of the Quality Assurance System), and submits the conclusions to the Faculty Council in the final report on the quality of education by September 30.
9. After the approval of the report of the Committee by the Faculty Council, it is presented to the University Team by 30 October.
10. The results of the inspection of work placements are transferred by the Departmental Team of the Faculty Committee for Education Quality Assurance and Improvement in the form of data analysis in the summary report by June 30 of the following academic year.
§5

1. Sheets of the course of the inspection are kept in the Dean's Office for a period of 4 years.

2. Notes written in the sheet are used for periodic assessments of academic teachers.
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